
March 29, 2023



Welcome to WiVi Central Coast, the premier wine and viticulture conference and trade
show in Central California. As an exhibitor, you have complete access to the most important 
gathering in the area. WiVi remains the place to be, drawing wine professionals from Santa Cruz 
to Santa Inez. 

This Exhibitor Service Kit contains all the key information and forms you need to order services 
and prepare to exhibit. There are helpful suggestions regarding promoting your company, 
preparing your employees, and ensuring your experience is a success. 

Our 2023 general services contractor, Tricord, will be on hand to make move-in, move-out and 
ancillary service ordering as easy as possible. 

If any questions may come up, please don’t hesitate to reach out to me at 
danielle@winebusiness.com. 

Thank you again for participating in WiVi. We look forward to seeing you in March! 

Sincerely, 

Danielle Robb 
Events Director 
Wine Business 

mailto:danielle@winebusiness.com
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Key Deadlines 

Final Booth Payment Due December 16, 2022 

Certificate of Insurance Due February 1, 2023 

Advertise in the Show Program February 9, 2023 

Advance Order Discount Deadline March 10, 2023 

Online Booth Staff Registration March 15, 2023 

Advance Freight Warehouse Deadline March 23, 2023 

https://na.eventscloud.com/682509?categoryid=4431228


Show Information 
MARCH 29, 2023 

Paso Robles Event Center 
2198 Riverside Avenue 
Paso Robles CA 93446 

EXHIBIT HALL HOURS REGISTRATION HOURS 

MARCH 29 9:00 AM - 4:00 PM March 28 
March 29 

8:00 AM - 5:00 PM 
7:30 AM - 2:00 PM 

EXHIBITOR MOVE IN 

MARCH 27 8:00 AM - 3:00 PM 
Large equipment load-in –  
Contact jordan@tricord.net to schedule your 
large equipment delivery. 

MARCH 28 8:00 AM - 4:00 PM 
General exhibitor load-in & set-up 

EXHIBITOR MOVE OUT 

MARCH 29 4:00 - 8:00 PM 
MARCH 30 8:00 AM - 12:00 PM

SHOW MANAGER REGISTRATION 
Contact: Danielle Robb     E-mail: wbm@executivevents.com
E-mail: danielle@winebusiness.com Phone: 877-749-8826
Phone: 313-443-7693

ACCOUNTING 
Contact: Katie Kohfeld 
E-mail: katie@winebusiness.com 
Phone: 707-940-3928

SPONSORSHIP & EXHIBIT SALES 
Contact: Tamara Leon 
E-mail:  tleon@winebusiness.com 
Phone: 707-940-3937
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Schedule at a Glance 
Monday, March 27, 2023 

8:00 AM - 3:00 PM: Large equipment load-in - Through Flowers Gate. 

Contact jordan@tricord.net for more information.  

Tuesday, March 28, 2023 

8:00 AM - 4:00 PM: General exhibitor load-in and set-up. 

3:30 - 5:30 PM: Bottle Bash Central Coast (Paso Robles Event Center- Mission Square) 
Exhibitors are invited to join this gathering of winemakers, speakers, and board members to 
celebrate Central Coast Insights and WiVi Central Coast. 

Wednesday, March 29, 2023 

7:30 AM: Registration opens 

8:30 AM - 3:30 PM: Sessions 

9:00 AM - 4:00 PM: Tradeshow 

11:00 AM - 2:00 PM: Lunch in Exhibit Halls 

4:00 - 8:00 PM: General exhibitor load-out (including large equipment) 

Thursday, March 30, 2023 

8:00 AM - 12:00 PM: Additional exhibitor load-out hours 
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Booth Details & Registration 
Info  

Basic Booth Package 

 Fireproof side and back wall draping in black

 One (1) 6’ table skirted in black, Two (2) chairs, One (1) Wastebasket

 Five (5) Complimentary Exhibit Hall passes to give to customers

 Four (4) Complimentary Exhibitor Staff badges. Badge holder entitled to attend WiVi sessions
for additional fees. Exhibit staff must be pre-registered online by March 15, 2023.  Your
exhibitor badge grants you the following:

 Exhibit Hall access March 28 - March 29

 Bottle Bash, March 28

 Lunch, March 29

 Additional Staff badges are $35 in advance, $45 regular, $55 onsite

 Information on registering your booth personnel will be emailed to the contact on your

contract. If you have not received this information, please contact

wbm@executivevents.com

 Internet: Complimentary wireless internet is available in the Exhibit Halls.

 Trash Removal: Please keep your booth and outlying area debris-free. Trash will be collected on
an ongoing basis during set-up and load-out.

 Electricity: Basic power is provided with each booth. Exhibitors are responsible for supplying their
own extension cords and power strips. If you need additional power, contact Danielle at
danielle@winebusiness.com

 Exhibitor Services: For booth furnishings, carpet and flooring, shipping/delivery, or setup/dismantle
services, please contact Jordan Pezzini at TriCord, jordan@tricord.net, 831-264-6215.

 Security: Commercial buildings are locked overnight. WiVi is not responsible for lost or stolen
items. Take care with all valuables.
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Exhibit Arrival and Set Up 

Check-in: Please check-in, unload and then remove your vehicle as quickly as possible to make way for 
others. Following load-in, please park your vehicle in the Carnival Lot (Lot C). There is no Exhibitor 
parking in the Riverside Avenue lots on any days. (See Event Center Map). 

Badges: Name badges are available at the main registration window; see map on next page. 
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Exhibitor Rules 

1. In addition to building regulations and local union practices, there are show rules which Wine
Communications Group (WCG) enforces to provide a safe exhibit floor for attendees, while
assuring each exhibitor the optimal use of their space. If your booth does not conform to these
rules, please make prior arrangements to request a waiver. If you have any questions or doubts
about whether your exhibit is too large, too tall, too heavy, too noisy, or includes anything that
could be a problem, please email the show manager, danielle@winebusiness.com

2. Exhibit space fees must be paid in full to WCG and required liability insurance certificates
supplied to WCG, before booth set up may begin.

3. Exhibitors are not permitted in other exhibitor’s booths at any time when the exhibit hall is not
open to registrants.

4. Exhibitors must be always mindful of the security of items in their booth, including non-
registrant hours, such as the hours exhibitors are allowed in the hall early and after hall hours at
tear down. WCG is not responsible for loss or damage to exhibitor’s property at any time.
WCG strongly recommends that exhibitors: a) cover their small display items when the hall is
closed to attendees; b) cable lock electronic equipment; c) remove high value items during non-
show hours; d) do not ever leave briefcases/purses, laptops unattended; and e) carry insurance
that includes coverage for theft and damage.

5. Any exhibit materials packaged for shipment, but not picked up by freight carrier by 12:00pm on
March 30, 2023, will be “forced” on to any available carrier of the service contractor’s choice.
Any costs, penalties and fines associated with removal of the materials from the show floor will
be billed to the exhibitor.

6. All building fire hoses, extinguisher cabinets and electric panels must be visible and accessible at
all times.

7. Exhibitors are responsible for any damage done to the PREC property or equipment by their
employees, contractors, volunteers, or other staff during the event, including move-in and
move-out.

8. All electrical cords must be UL rated. Electrical cords must be safely secured prior to the event
opening.

9. All decorations must be flame retardant. No nails, tacks, staples, adhesive or masking tape may
be used on the walls, tables, chairs, or any other areas belonging to the Association. The only
exception is the securing of electrical cords to the flooring or ground.

10. All exhibit booths, drapes, curtains, table covering skirts, carpet and other material used in a
booth shall be constructed with non-combustible or flame-proofed materials. Use of bark dust,
mulch, chips, or hay, etc., is not allowed unless preapproved by the Fire Marshal’s office.

11. All exhibitors are to keep all their exhibit items, tables, chairs, etc., within their assigned booth
space. Nothing is to be placed in any aisle.

12. WCG reserves the right to rearrange floor plans and relocate any exhibit at any time.
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WiVi Central Coast www.wivicentralcoast.com

2023 CertifiCate of LiabiLity insuranCe &  
additionaL insured endorsement requirements

WiVi Central Coast Conference & Tradeshow
March 29, 2023
Policy Coverage Dates: March 27 -  March 30, 2023 
Paso Robles Event Center, Paso Robles, California, USA

Our ability to maintain our insurance as required coverage for this event necessitates that a Certificate of Liability 
Insurance and Additional Insured Endorsement CG 2026 be provided by the Exhibitor. There will be a cost associated 
with each option below. 

You may choose one option below: 

Current Commercial General Liability Insurance Policy
To utilize your current Commercial General Liability (CGL) insurance policy, we suggest contacting your insurance 
agent to obtain a quote for a certificate of liability insurance and CG 2026 endorsement. We will only accept a  
CG 2026 for your endorsement. Your insurance shall be primary and non-contributory to any insurance held by 
WiVi Central Coast. Insurance held by WiVi Central Coast shall be in excess of your primary insurance.
If your insurance provider is unable to issue a CG 2026 for your current Commercial General Liability (CGL) 
insurance policy, you must purchase a Single Event Liability Policy that will provide you with a certificate of insurance 
and CG 2026 endorsement for this event. Refer to option 2 below.

Single-Event Liability Policy 

We have identified the following single-event liability insurance provider.

1. 

There is no endorsement of these providers inferred by or in a business agreement with the Wine 
Communications Group, Inc. We receive no incentives or financial benefit from these providers.

1

2

Please submit your Certificate of Liability Insurance with Additional Insured Endorsement CG 2026 to:

Wine Communications Group, Inc
DBA: WiVi Central Coast
584 First Street East, Sonoma, CA 95476 USA
Email: danielle@winebusiness.com 

Rain Protection Insurance

Premium rate per policy for exhibitors is $84.  Please see the enrollment form. 

http://www.unifiedsymposium.org/sites/main/files/file-attachments/2017unifiedinsurancesample.pdf


S A M P L E

S E N D  T O  Y O U R 

I N S U R A N C E 

C O M P A N Y

Submit Certificate with Endorsement by February 1, 2023 to:
Wine Communications Group, Inc DBA: 

WiVi Central Coast
584 First St. East, Sonoma, CA 95476 

Email: danielle@winebusiness.com

Wine Communications Group, Inc. 
DBA: WiVi Central Coast 584 First 
Street East Sonoma, CA 95476

(Policy Number 
Mandatory)

(AS NAMED IN POLICY)

2023 Liability Insurance Certificate  
& Additional Insured Endorsement Requirements

Certificate of Liability Insurance Sample
Please submit your Certificate of Liability Insurance with your Additional Insured Endorsement 
Form issued for your current Commercial General Liability (CGL) policy.  All sections must be 
completed as done in the example and in English.

Please submit your 
certificate of liability  
insurance with the 
following requirements:

Minimum insurance 
limits in US Dollars as 
listed.

Insurance Company 
must be located and li-
censed to do business 
in the USA.

The Insured Name on 
the certificate must be 
identical to the Legal 
Entity name listed on 
the exhibit contract.

Occur box must be 
selected for Type of 
Insurance.

Additional Insured box 
must be selected.

Policy number.

Policy period must 
cover the dates of the 
show week  
3/27/23 - 3/30/2023. 

Name event, dates 
and endorsement 
form number.

Additional Insured 
endorsement  (Form 
CG 2026) must be at-
tached to the certifi-
cate (see next page).

These requirements are per 
your application terms.

3

2

5 6

1(Policy term must 
cover event dates)

See next page for Form CG 2026 sample9

7

1

2

3

4

5

6

7

8

4

$50,000    
$1,000,000

$1,000
$1,000,000
$2,000,000
$1,000,000

Insurance Agent Name/Address

Insured Name/Address

Insurance Company Name

X X
Current Policy 

Period

X

WiVi Central Coast Conference & Tradeshow at Paso Robles Event Center held on March 29, 
2023. Additional insureds per endorsement CG 2026 attached. This insurance shall be 
primary and non-contributory.

89



Your Additional 
Insured Endorsement 
Form CG 2026 must list 
the following:

1. Wine Communications 
Group, Inc 
DBA: WiVi Central Coast

2. City of Paso Robles

3. Paso Robles Event
Center

4.  The 16th Agricultural
Association

5. Policy number

These requirements are 
per your application 
terms.

The event will be held 
at the Paso Robles 
Event Center, 2198 
Riverside Avenue, Paso 
Robles, CA 93446

2023 Liability Insurance Certificate  
& Additional Insured Endorsement Requirements 

Additional Insured Endorsement CG 2026 Sample
Please submit your Additional Insured Endorsement Form with your Certificate of 
Liability Insurance issued for your current CGL policy. All sections must be 
completed as shown in the example.

Note: Your insurance carrier must be located in and licensed to do business in the U.S.A

Submit Endorsement with Certificate by February 1, 2023 to:
Wine Communications Group, Inc DBA: 

WiVi Central Coast
584 First Street East, Sonoma, CA 95476 

Email: danielle@winebusiness.com

(Policy Number Mandatory)

S A M P L E

S E N D  T O  Y O U R 

I N S U R A N C E 

C O M P A N Y
City of Paso Robles;
16th District Agricultural Assoc. Paso Robles Event Center 
2198 Riverside Avenue
Paso Robles, CA 93446



Exhibitor Liability Insurance Program 
As a standard requirement for all our show exhibitors, it is necessary for you to carry general liability coverage from an insurance 
company in good standing with minimum policy limits of $1,000,000 per occurrence and $2,000,000 aggregate. Insurance Coverage 
is not optional.

This insurance must be in force during the lease Coverage Dates of, March 27-30, 2023, naming Wine Communication Group, 
Inc (584 1st St, East Sonoma CA 95476) as the certificate holder. The following must be named as additional insured: 
Wine Communication Group, Inc DBA WiVi Central Coast, Paso Robles Event Center, the 16th District Agricultural Association, the 
State of California, The California Fair Services Authority, Country Fair, California Exposition and State Fair.

Rainprotection Insurance Program
If you do not have insurance, or you would rather not use your own insurance, (similar to when you rent a car – so that claims would 
not be filed against your policy), we have set up a program with Rainprotection Insurance through which, you can purchase 
compliant insurance instantly online for only $84.

Benefits of using this program:
• No Deductible – unlike your corporate policy, Rainprotection’s policy has no deductible. Should there be a claim, you will

have no out of pocket costs and your future rates will not go up since you would not need to submit a claim on your policy.
• No Hassles – you will not need to go back and forth with your broker adding additional insureds and making your insurance

compliant with show requirements
• Coverage for exhibitors who do not have an existing policy
• Coverage for international exhibitors whose insurance will not cover them in the U.S.A.
• Easy and Inexpensive to purchase instantly online
• Already pre-filled with all the proper show information.
• Submitted to show management for you - Once purchased, they automatically receive a copy

Sales@rainprotection.net 

Rainprotection is an Authorized Official Insurance 
Supplier for Wine Communication Group, Inc.

Make This Process Simple - Purchase Your Insurance Now and Forget About It 
Click the link below to purchase your Liability Insurance for just $84

https://securevendorinsurance.com/RainprotectionGroupVendor/ApplicantInformation?GroupEventKey=1afc1ec9af3a

NON USA EXHIBITORS 
When filling in your company information it will ask for a phone number and address. 
Please use the following: Address - 2198 Riverside Avenue, Paso Robles, CA 93446 

Phone Number - (800) 528-7975

After reading the above information, if you still decide to use your own 
insurance, please make it compliant and then submit a copy to: 

danielle@winebusiness.com

Are you worried about lost, stolen, or damaged merchandise?
We also offer Equipment/Merchandise/Display Insurance

All exhibitors are strongly urged to obtain full-coverage temporary insurance for 
their merchandise and displays while in transit and while at the exposition.

Please complete and return the Enrollment Form below:
Click Here for the Instant Equipment Insurance Enrollment Form
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 Need more help?  Please email us with any questions or concerns, orders@tricord.net or call (831) 883-8600

TriCord Introduction Letter

Dear Exhibitor, 

TriCord is pleased to advise you that we have been selected by Show Management to serve as your 
O�cial Service Contractor. 

Your Exhibitor Kit contains all of the information and service order forms to ensure a successful 
marketing presentation. Please see the link below. The password to open this document is 2023wivi 
and it is case sensitive.

Click here to access the WiVi 2023 Exhibitor Kit

Online ordering will also be available. Log-in information will be automatically sent to the email 
address on file with the association at the time of registration. If you do not receive log-in information, 
or are not a registered contact, please contact us at (831)883-8600 or orders@tricord.net. To place 
your order online, log-in and follow the instructions. Be advised that a credit card is required to 
complete your order. An email will be sent confirming TriCord has received your order. The charges 
on your confirmation are not considered final until the show closes (material handling fees are added 
once freight is received and floor orders may be added.) 

TriCord will still accept orders via email or fax. All orders need to be submitted with payment and 
exhibitor information. We do not accept orders over the phone. 

To receive discounted rates, full payment must be submitted with your order, and received by the 
“Rental Discount Deadline” noted on the Show Information page. Orders received after that date, or 
without full payment will be processed at “standard pricing” as listed on the order forms. Orders paid 
via check or wire transfer will require a credit card on file to cover any variances with regards to 
material handling, labor and show site orders.  

Please review our payment policies on the Payment and Exhibitor Information page. TriCord requires 
payment in full at the time you place your order, along with a completed credit card authorization 
form. Please notify your company representative scheduled to be on show site of our payment policy. 
No credits will be issued after the close of the show. Stop by the service desk prior to show close for 
concerns with charges. 

We look forward to serving you from start to finish. If you need additional information or assistance 
with ordering, please contact our Exhibitor Services at: 

Email: orders@tricord.net or jordan@tricord.net
Phone: (831) 883-8600

Fax: (831) 883-8686

738 Neeson Road
Marina, CA 93933
www.tricord.net

Thank you, 

TriCord Exhibitor Service Team

View our Privacy Policy HERE

WiVi 2023
March 28-30, 2023

Paso Robles Event Center
Paso Robles, CA

https://www.tricord.net/wp-content/uploads/2021/04/TriCord-Privacy-Policy-2.18.21.pdf
https://www.tricord.net/wp-content/uploads/2022/11/WIVI-2023-Exhibitor-Kit.pdf
https://www.tricord.net/wp-content/uploads/2021/04/TriCord-Privacy-Policy-2.18.21.pdf
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