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CPD Process

In order to receive CPD credit:
You must be in attendance the entire day.
Today’s live training is eligible for up to 6 CPD credits.

CPD certificates are emailed directly to you within 4 weeks of the training date
to the email address you used to register.
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Today’s speaker

Michael Di Lauro
CPA, CMA
@DilauroMichael
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Agenda

Morning Session:

Applying Standardization and automation in your practice
Automation for you and your clients

Working with Apps review

The App center

Afternoon Session:

App Utilities for Importing data into QuickBooks Online
Working in QuickBooks Online and ways to expand efficiency

@ Quiickbooks.
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Resources

The PowerPoint for today’s session can be
downloaded via the QBC conference app



QuickBooks Online Master Class
Session 1

APPLYING STANDARDIZATION AND
AUTOMATION IN YOUR PRACTICE
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Applying Standardization and Automation in Your Practice

LEARNING OUTCOMES

Understand standardization

Client

in yOur praCt|Ce Transformation
Understand the potential of
automation
Client
Coaching

Team
vj”ding
@ Quiickbooks.
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Consider Services You Receive

Who decides which tools to use,
procedures to perform, etc.?

Your dentist?
Your auto mechanic?

Your lawyer?

You decide the tools and processes
to use in your firm.

@ Quiickbooks.
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Essentials of Standardization

Standardized Processes are Key

You define the services, processes
and systems to meet the needs of the
client.

@ Gliickbooks.
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Benefits of Standardization

Efficiency

Consistency of Client Experience

Scalability

Capitalization of Firm Knowledge

Streamlined Transition of Roles and Responsibilities

Ability to Automate

@ Quiickbooks.
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Clients of a Standardized Firm

Fit your process
Coachable
Recognize Value you

Focus on the right clients!

@ Guiickbooks.
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The Path to Standardization

Determine your specialization
Create a team .-
Map processes

Document processes
Automate processes Technolog

y
Train to processes and over-manage adoption

Improve processes and modify documentation

Aero Workflow and Karbon are practice management
apps with these processes mapped out ‘

o Standardized Service
CONNECT 14



QuickBooks Online Master Class
Session 2

AUTOMATION FOR YOU & YOUR
CLIENT
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Benefits of Automation — for Clients

Timely information
Collaboration

Connection of front and back office

Significant reductions in Data Entry

@ Quiickbooks.
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@ Quiickbooks.
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Creating a Production and Delivery System
Scenario: Bookkeeping Services

Data

Routing
Financial and GL
Institutions Automation
Outsourced Real Time
and Integrated

Integrated Operational
Processes Systems

17



Creating a Production and Delivery System

Bank Feeds to GL
Credit Cards to GL

Lending Companies
to/from GL

Data

@ Giickbooks.
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Routing
Financial and GL
Institutions Automation
Outsourced Real Time
and Integrated

Integrated Operational
Processes Systems
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@ Giickbooks.
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Creating a Production and Delivery System

Data

Routing
Financial and GL
Institutions Automation
(o)
</
Outsourced Real Time
and Integrated
Integrated Operational
Processes Systems

Document Fetching
Expense Reporting
Time Management
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@ Giickbooks.
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Creating a Production and Delivery System

Data

Routing
Financial and GL
Institutions Automation
(o)
</
Outsourced Real Time
and Integrated
Integrated Operational
Processes Systems

Point of Sale
Warehouse
Field Services

E-Commerce, Etc.
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Creating a Production and Delivery System

Data

Routing
Financial and GL

Institutions Automation

()
Accounts Payable Outsourced Real Time

Receivables and Integrated
Management Integrated Operational

Payroll Processes Systems

Sales Tax, Etc.

@ Giickbooks.
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Result of Automation — for Clients

Your client can focus on:
Marketing
Leveraging extra time

Making better business decisions

@ Quiickbooks.
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Result of Automation — for Your Firm

EMPLOYEE RETENTION
- N

TIME OFF BUSINESS GROWTH

\

1=
= ////////////// “

@ Guiickbooks.
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Automation for You

Due dates / task assignments
Client communication

Task checklists and procedures
Creating proposals

Customizing engagement letters
Onboarding clients

CRM for client referrals and leads

@ Guiickbooks.
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Apps for Clients
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Performing a Needs Assessment

Basic questions throughout:

Who will do the work?

What needs to be done?

When will it be done?

Where will it be done and stored?
Who needs access?

Why it needs to be done?

How it will be shared?

Ask open-ended questions — then LISTEN!

@ Giickbooks.
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Reporting

Sales &
Accounts
Receivable

QuickBooks
Online

Purchases &
Accounts
Payables

Operations
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App Exercise
Perfect Fit Plumbing

7 Employees: One office staff the 6 other employees are plumbers. Currently they are
having a hard time paying bills because cash flow is low. They have 134 outstanding
invoices. Need a better way to manage payments.

Over $45k in revenue a month

Residential Plumber — mostly repeat and local business

Uses QuickBooks Online for creating invoices after the plumbers drop off handwritten
tickets in the office.

Untracked plumbing expenses means often customers do not get charged for parts.
Office employee is unsure which receipts and handwritten tickets match up.

Invoices are created up to a week after services are performed

Invoices are going unpaid with no customer follow up

Payments are being processed by a third party outside of QuickBooks

SALES +
Phone keeps ringing for new work but office employee is too busy imputing ACCOVNTS
old work to schedule new work RECEIVABLES .

@ Quiickbooks.

CONNECT
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Sales and Accounts Receivable

Is there a Point of Sales or other 3rd party system for sales?
. . . f)
Sales Receipts or Invoices/Receive Payments” N InvoiceSherpa
Payment method? Merchant services account?
@collect

Where do sales take place?

|n'rurr

qwckbooks

Commissions?

Other relevant and specific questions n ' PayPal

@ Quiickbooks.
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App Exercise

Green Landscaping

10 Employees: The owner mostly oversees the crews and bids new
projects. Each of his 3 crews has a crew leader who is responsible for
making purchases when needed. He has no idea how much he is spending
on projects or fuel. He wants a better way to manage expenses.

Fal

Over $70k in revenue a month
Offers landscaping services to banks and office complexes

Uses QuickBooks Online but does not use bank feeds because never
shown how

Suppliers email his wife directly and she handwrites check payments

Once a month the owner opens the bank statement to see how

much each crew spent on fuel and supply costs PURCHASES +

ACCOVNTS
PAYABLE

@ Quiickbooks.

CONNECT
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Purchases and Accounts Payable

Where do purchases take place?
How do they pay for purchases?

Approval process for purchases
or paying bills?

And more

@ Quiickbooks.
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App Exercise

Awards to Go

15 Employees (12+3 family): Several months back he lost 4 employees, but he
doesn’t want to replace employees because he believes better processes will allow
him to have fewer employees.

Over $100k in revenue a month

Custom Printed — T-shirts, trophies, printing, signs, pens, uniforms (access to
10,000s of products)

Uses QuickBooks Online for the day to day operations e.g. estimates to invoices
workflows

Uses QuickBooks Desktop 2016 for bank accounts, A/P etc
(didn’t want employees to see the bank accounts)

Paychex for Payroll (but prints the checks, no Direct Deposit)
TrackSmart.com for time sheets, manually types this data into Paychex
Bank accounts haven't been reconciled in 4 months

3 Company Credit cards no expense tracking

@ Quiickbooks.

CONNECT
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Operations

Understand the flow of their operations

Is there a sales department?

Is scheduling important?

Are sales / work in the field or in the office?
Is there an operations manager?

More based on the type of business

llllll kb k
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Inventory

What type of inventory — manufacturing, retail,
wholesale, etc.

Perpetual or physical inventory?

Do they have a separate 3rd party system for
inventory?

—~
Do they have employees dedicated to inventory? SA | = S PAD
N 4

Do they have the skills and commitment to
maintaining a perpetual inventory system?

llllll kb k
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Payroll

How many employees? infur

. QuickBooks
Hourly or salaried? Payroll

(G) GUSTO

Pay schedule

@) SHEETS

by quickbooks

Commissions?

. o) I/
Benefits” egi\lh ty

Time tracking?
Allocated by class, location or customer/job?
Who will do regular paychecks, quarterly and annual filings and tax payments?

@ Quiickbooks.
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Morning Break



QuickBooks Online Master Class
Session 3

WORKING WITH APPS REVIEW
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Myth Buster!

It’s OK!

ProAdvisors don’t have
to know all the apps.




The Right App for the Job

Your #1 role is to ensure accounting data integrity.

@ Giickbooks.
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App Stacking

How to use and set up systems which work together and create a workflow.

@ Gliickbooks.

CORNECT #QBConnect @DilauroMichael
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You’re the train engineer, guiding them through the discovery,
selection and implementation of the apps!
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Identify Inefficiencies an App can Solve

Define the objective
. ‘
X 4

Start here!

@ Quiickbooks.
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Identify Inefficiencies an App can Solve
Innovative App Expert Waterflow Diagram
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Assess the Needs

$
Apps Choice 1 Apps Choice 2 Apps Choice 3
\ ¢ 2 \ ¢
Client App Selection
$

App Implementation Plan




Identify Inefficiencies an App can Solve
Discovery Engagement — Define the objective so success can be measured

Must haves

Nice to haves

What are the pain points an App can solve

Who is affected & using the App (field service, office staff...)
What transactions are being affected (income, expenses...)

What have been the work arounds to date

@ Quiickbooks.

CONNECT
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Identify Inefficiencies an App can Solve

APP INTERVIEW
WORKSHEET

APP DISCOVERY
ENGAGEMENT

@ Quiickbooks.
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Identify Inefficiencies an App can Solve

Discover their why

Create App Discovery Interview \Worksheet

WHO is the CONTACT

Who called Boss/Paying

Ask leading questions and listen

@ Giickbooks.

CONNECT

Business Name

Business Type

Business Phone

Evaluate are they a good

T
Who is being Trai

What are their abilities

Evaluate Devoted Resources

45


https://docs.google.com/document/d/1JP1hMsHR3LCbqZAtj81_91zN5biEQmFakfE9yUypOcs/edit

Identify Inefficiencies an App can Solve
Understanding Process Workflow Order

The following order workflow
diagram shows how a user put the
order product on the internet.

@ Giickbooks.
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Identify Inefficiencies an App can Solve
Understanding Process Workflow Order
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QuickBooks Online Master Class
Session 4

THE APP CENTRE
Apps Tab in QBOA
Apps.com

@ Guiickbooks.
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App Exploration

What are the pain points?
Is there an App for that?

Opportunities for Innovation?

@ Guiickbooks.

CONNECT

CATEGORIES

Calculate quotes
Get funded

Make payments
Manage customers
Manage human resources
Manage projects
Perform analytics
Prepare taxes
Receive payments
Run payroll

Send invoices
Sync data

Track expenses
Track inventory

Track time




App Exploration
QBOA Apps Tab
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App Exploration

mfu

qulckbooks
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App Exploration

Uickbooks.

CONNECT

@4



App Exploration

\

One size does not fit all...
your favorite apps may not work for every client.
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App Exploration

Involve client
Review two or three apps

Advise not dictate

Remember....
it’s OK to not know all the apps

llllll kb k
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App Exploration
Evaluate Apps by Grading them

‘Must Have’ features o o e -
‘Nice to Have’ features ! 5 ,__ Y B NEEDQ

Cost of app
Interface
Ease of use

Implementation time/difficulty/resources

@ Guiickbooks.

CONNECT
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Implementation Plan
Define your role

Implementation
or
Support

@ Quiickbooks.

CONNECT

This Photo CC BY-NC-ND


http://englishandmuchmore.blogspot.com/2011/11/com-ensenyar-llegir-i-escriure-des-dun_11.html
https://creativecommons.org/licenses/by-nc-nd/3.0/

Implementation Plan
Prep the team for change

@ Giickbooks.

CONNECT
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Implementation Plan

Create a written implementation PHASE 1
plan with phases and timelines

PHASE 2

PHASE 3 |

@ Guiickbooks.
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ChronoBooks as your Fail-Safe Plan

Firm apps

Apps you sdded 1o your fum

. ChronoBooks

@ Guiickbooks.

CONNECT
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What is App Stacking?

Using two or more applications to perform tasks.

[
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App Stack Example

| TSheets
—_—

| Expensify

@ Gliickbooks.
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Accessing QuickBooks Online

Removing Data

Intuit

Manipulating Data

Intmt

QBO

Importing Data YOUR
\ DATA

Appllcatlon

Exporting Data Servers

App Access via API

@ guiickbooks. Backup Apps

CONNECT

Saving YOUR Data
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Accessing QuickBooks Online

® quickbooks

Authorize Intuit to securely share your data with Excel Add-In for QuickBooks Online

OAuth requires the
o :c&oks aciato authenticating user to interact
with QuickBooks Online to
xP I authorize permission for every
OuickBosks Onkine connection.

@ Guiickbooks.

CONNECT
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Creating Restore Points

“Why do | need to create a restore point? Doesn’t Intuit do
that?”

llllll kb k
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QBO Data Utility Apps to Create a Restore Point

ChronoBooks

| | @
Rewind for QuickBooks r
Backup Circle C{I Rewi nd M

ChronoBooks

B,

llllll kb k
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Tools for Safeguarding QBO Data

ChronoBooks
Companies
Companies
Chronobi .
Name bained Lp
Test O
Quick ook s Macter Class O

@ Giickbooks.

CONNECT
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Tools for Creating a Restore Point

Rewind for QBO

@ Giickbooks.

CONNECT

) :
J, Rewind

>

QuickBooks Online Backups You Can
Count On

Rewind automatically backs up new changes in your QuickBooks Online account -
protecting your most important financial data. Recover from small mistakes and huge

disasters in minutes,

67



Tools for Creating a Restore Point
Backup Circle

@ BackupCircle
85 Backup and Restore your QuickBooks Online Company

Never lose your data again

+ Full backups
* Unlimited number of backups
* Unlimited traffic

+ No backup size restriction

@ Quiickbooks.

CONNECT
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How ChronoBooks Works

Backup — Show
Bachup of SRR, Led

e .
Tramsactionn Cremed
Pnger '
narvee @y
[

Aew Cwder
R i o
Deproan
sty Crestend

Uped wad

Twatn red
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Continuous backup

69



How ChronoBooks Works a _l
A L]

“‘Anytime” Restore Copy
Restore and copy your Restore / Copy — Show
QBO data from your C i
ChronoBooks backup. Chrono S —

@ Quiickbooks.
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PRODUCT DEMONSTRATION

~ |
\ Y,

%b_,gsﬁ
ChronoBooks

kkkkkkkkkk
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https://intuit.box.com/s/vc4b9erdcwrzn76jwyuxiwpgd6zicdoi

Sign Up for ChronoBooks from QBOA

’ :‘,a :‘::‘f:’ :V: "n‘, ‘m - — Y vl v |
Clents
Get more done with apps
Tearm
Simpify tasks, streamiine data entry, and sync it all
P?OM\"W " A ) :
o QuickSooks Watch the wdeo (1:72810)
Work @ L

@ Giickbooks.
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Connect Company to ChronoBooks

COﬂ!p‘ihoh
Corvpuanes

Chrono

Pape o34 8 Comgary wwng e Uorvrect %0 GhadeBook)’ Baswem

@ Giickbooks.
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Authorize ChronoBooks

® gquickbooks

Authorize the Shanng of Your Data Between ChrondBodks and indut

- o

AdNaa U»

@ Guiickbooks.
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Enable ChronoBooks Backup

( Companies
Comparan
Chrono
Nore Racked Up Lacked Up Since Lant Bacioup At

@ Giickbooks.

CONNECT
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ChronoBooks Backup in Progress

Master Class

@ Quiickbooks.

CONNECT

Backed Up Since
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ChronoBooks Backup Report

< Backup — Show

Backup of Master Clans

Chrono
Water Clasy m

B0 e N

1o tewwwm what Gan be beched op by Ohvonoliooks, phosie vt owr

Help Corter Lawm mom

@ Giickbooks.
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ChronoBooks Backup Report

C Backup — Show

Chrono -

@ Giickbooks.
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ChronoBooks - Green v Indicates Successful Backup

(: Sackup
C

Chrono

Camgany Name Mt an Firdar CRInges Trpe Ao
Mawer Class O WA T P WA 730 PW “ [ et |
Getting Startec v
Cronte 3 Choorbaosb s acoimend Yo urdavatend 14 Bay il
Corvect QuciBooks Ondew compansst 30 Cheonolooks

Ervable Backup lor companen

@ Giickbooks.
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ChronoBooks: Full vs Incremental Quick Backup

< : Backup
Backup
Chronot
Compary Narme
Master Clns
Master Class

@ Giickbooks.
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Restore Backup from ChronoBooks

( Sackup
Bachup
Chrono! .
Company Name
Matter Class

@ Giickbooks.

CONNECT
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Restore Backup from ChronoBooks

New Copy
Please select 3 a com [_J 1Y 10 copy from, a company 10 copy 1o, and the "as-of” date and time. Your
backed up data as-of this date and time will be copied to the company you're copying to

Copy from Master Class

As-Of 10/10/2019 7:20 PM s

All times local (CDT)

Copy to QBO Adv Demo v

Create Copy

mru

CON\I ECT
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Restore Backup from ChronoBooks

Restore Now

New Restore

Canvgparvy Muster Clase

Roiioee 10 0% 7.3 P

@ Giickbooks.

CONNECT

Restore

Performing this restore will roll back Master Class to 10/10/2019 7:38 PM.

To continue, type the name of the company being changed exactly as it

is shown:

Master Class

Master Classi
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ChronoBooks Restore Report

@ Giickbooks.

CONNECT
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ChronoBooks Features
Continuous Backup of your QuickBooks Online Data

Compare

Compare with your historical data to
understand variances and ensure that closed
periods are unchanged. Jump-start your audit
by with an overview of how your accounting
data has changed over time.

¥

L.
Local Backup

Always have a local backup of your accounting
data available by scheduling exports into your
Dropbox. Your exports are stored in an
standard format and can be password-
protected.

Alerts

Bolster your accounting controls by being
notified whenever material changes occur in
past periods. Work with confidence and never
be surprised by variances in closed periods.

@ Quiickbooks.

CONNECT
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ChronoBooks Compare Report

Compare — Demo
Comparson of

Chrono

@ Guiickbooks.

CONNECT
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ChronoBooks Pricing

One plan, all features included.

B 1 om & QuickBooks ProAdvisor

Awesome! Submat a support ticket to venfy your ProAdvisor status
after you've backed up your fiest compary.

S1N

CHRONOBOOKS

+ Unkimited hestoncal data retention
+ Roll back data to any time since first backup
+ Copy a company or its historical data

+ M-day unlimited trial

Start your free trial

https://www.chronobooks.com/

mru
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LUNCH BREAK




QuickBooks Online Master Class
Session 5

APP UTILITIES FOR IMPORTING DATA
INTO QUICKBOOKS ONLINE

@ Giickbooks.
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QBO Data Import Utilities
“Why do | need to import data into QBO?”

CUSTOMER

llllll kb k
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QBO Data Import Utilities
Data Utility Apps to Import Data into QBO

Axis Import (by Zed) — imports all file types (even iif)

Excel Transactions (by SaasAnt) — imports most file types

PDF2QBO (by MoneyThumb) — import PDF data into QBO

Transaction Pro Importer for QBO (by Right Networks) imports most file types

@ Quiickbooks.

CONNECT

91



Data Utility Apps to Import Data into QBO
Axis Import (by Zed)

Connections  Import haonito! ihbou
Select a file to import
C:\sers\Steve Batten'\Dropbox\Test Data\QuickBooks'\Q8 Online\lnvoices. Ot

Excel options Text file options Statement import OpLIONS
Choose a sheet in Exceil: e Tab ) pipe (1) .
¥ Header rom () Comma
Setup column Mmappng Import options
Match the columns from the import file to the corresponding fields in QuickBooks ] Use auto numbenng
Choose a mapping: ] Siop List vahdation
v Ede Export If transaction already ex:
® Duphcate () Appe
O
Watch onbine tutonals s"” Start im
V| Select All
[ ! DocNumber TxnDate UneDescrption UneAmount UneSalesitemRefName
» ¥ 10001 6/12/2015  Large 6 foot wooden ladder 45.99 Ladder: Wooden 6%
& 10001 6/12/2015  General part supphes 37.65 Part

Improves business insights

@ Quiickbooks.
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Data Utility Apps to Import Data into QBO

Excel Transactions (by SaasAnt)

e LR { . el I Tow bgri

| 4 5. | bl L 3 i
1 L LY S & ol
L LA AN pRe = L )

i L28Y! LINY 1o M5 N

Powerful data preview/edit gnd

@ Quiickbooks.
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Data Utility Apps to Import Data into QBO
PDF2QBO (by MoneyThumb)

@ Giickbooks.

CONNECT

@ pdf2gbo Convert with POF+ licensed 1o delightedgmoneythemb.com

EALI ALV Y. Al VWV, VAALELANE *
Extracting: 12/06, SUWPERCUTS
ExTracting: 12/06, TIME WARNER

Extracting: 12/09, RALPMS #0108 Account Type | Set QuickBooks AccountInfo|  PDF balances - Staring: $51
Extracting: 12/09, uC CYCLERY
Extracting: 12/10, RALPHS #001¢ | Payee Cleanup Settings | Add fransacson POF Totals: 461
Extracting: 12/10, TRADER JOE’
Extracring: 12710, ESI MAIL P Swilch signs of amounts Current Tolals - Credits: $1.97298 Debdits: (

Extracting: 12/10, COSTCO WMSE

Extracting: 12/11, VONS Store Date | CowmnB | Payes | Amount

ing: /11, P ey prpse— .
Extracting: 13711, oscounr TIgIIENe | PAYMENT THANK YOU 41909
Extracting: 12/12, BIG LOTS 11292016 —~ -
Extracting: 12/13, JIMBO'S NAT & All Finaacial Institutions )
Extracting: 12/13, REEBOK STORE 11202018

Extracting: 12/13, BAXER AND O
Extracting: 12/13, COSTCO whse J 1202018
Extracting: 12/13, HOEMN AUDI @ 11202015

Search string  [IE%
If your bank is not listed. piease see e Halp File troudéeshooling ips

.§56334 1st National Bank Berlin - hitp:dwww frsinationalbanks bz

Extracting: 12/13, SAFEWAY STO .
Extracting: 12/14, PEET'S #212(¢ 112272016 02305 1st National Bank of Scola - Mip Mww firstscolia com |
Extracting: 12/16, TRADER JOE' 211102 American First Credit Unéon - Mhoeww amerirst or
Extracting: 12/17, ESI MAIL PH 11222016 E - , -
Extracting: 12/18, TRADER JOE 'S m19161 Amencan First National Bank - hitpilwww.afnb.com

POF file. 145 Lines. 48 Entnes found 57054 Amfirst Bank - hitp iwww. amfirstbank com

Transactions are dated from 11/4Date v | 57078 AmFirst Bank-Business - Hiip Pwww amfirsidank com

Statement reconciation
Staning Balance of $619.09

08779 BancFirst OB - hitp Awww banclirst com
12003 Bank First National - hitp Awww. Bankfirsinatonal com

46 cregis tolaiing $1.972 68
2 debits totaing $622 68
maiched statement Ending Balance of $1.969.39 OK!

59070 Bank First National Croat Card - hitps Awww bankfirstnaonal com .
<) : e : : | »

OK | Cancel
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How Transaction Pro Importer for QBO (by Right Networks) Works

Transaction Pro Importer DS

L
- -
B '
L
L
-
v
-
L
Froeven and wrgeat l
B
b ———
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PRODUCT DEMONSTRATION

< Transaction Pro

-

@ gliickbooks
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https://intuit.box.com/s/lyseglzysatyiv5bt4eha4pys7igk4j8

Transaction Pro Importer for QBO (by Right Networks)

fransaction Pro importer DR

Proven ort wgeal l

e e e cee gere

@ Quiickbooks.
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Sign up for Transaction Pro Importer for QBO (by Right Networks)

Loy et dhabas otn Qs hBms aeth s cany 1o une covbomidabde Sud Whetturr g dots b 0
Locwd or Tawt Sormet. Tn ool mmues it ek and wary 50 Smpont Borh wamasct

B D S b e ST
ey i
Transaction Pro Importer ) ~ s \

30 DAY RISK FREE TRIAL '
Sign In Using Your Intuit Account

TRANSACTION PRO “
JOUS, !he MO Treited Mame in QuickBosks et

Sinte 2005 " inQ 208 Impant

@ Guiickbooks.
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Authorize Transaction Pro Importer for QBO (by Right Networks)

Intuit App Center nTuIt
Sign in to importer.transactionpro.com using your Intuit Account
imporiee “M‘,J:“c.nF-m co . .
Sign in , I
o e
i e (R
Dwyn Lt
®
v
G S9n 1 weh Goog
INTuIT =2, e ° ° °
@ Guiickbooks.

CONNECT

99



Choose Import Type with Transaction Pro Importer for QBO
(by Right Networks)

Choose Import Type

@ tiickbooks.

CONNECT



Select Files to Import with Transaction Pro Importer for QBO
(by Right Networks)

' [ J— X

Upload Files

= Drop Files to upload ,
Updaad Moy l

(or click)

@ Quiickbooks.
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Data to Import into Transaction Pro Importer for QBO
(by Right Networks)

o 2l A - - e e N P - -y - e
'
» 2 » 1 » 2 - ) » ] - . b S. . . . A
e e— M WAl e See e et r— -y L - — B b o Py ema e by Sy M e R e e R i i T
- - i ] - _ - i EEER R L - e - %‘ - P
- " Aram B e T YA .00 AL - Lo l."“.’
- — 0 S g—— . - e - [ 2] >
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Upload to Transaction Pro Importer for QBO (by Right Networks)

Upload Files

fTransactions

0.1 Ma

@ Quiickbooks.
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Select Sheet within File to Import into Transaction Pro Importer
for QBO (by Right Networks)

Select File and Sheet

Fie Name Spreadiiheels (CHCR TMPOort Sheet” 1o continue) A
1 » T '.' e r -

Impoet Sheet »

@ Quiickbooks.
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Field Mapping in Transaction Pro Importer for QBO
(by Right Networks)

[ ST >

Match Columns to QuickBooks Fields

O G | Peut ER Ot Velleo

Trwarse Loverd Capoera

@ vww OBC ey

ol L e . -
WLt P ( g | .
AT WO Cotumwy
Ve Wapgeg (geern J
"o semee = re—g—
.

o s suvues odbe et e
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Field Mapping in Transaction Pro Importer for QBO
(by Right Networks)

[ I x

Match Columns to QuickBooks Fields

v s Bensa s Pl (R 2 s AR Telall vake

4 ety e gee
-
* .

- e
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Save Mapping for Later Use in Transaction Pro Importer for QBO
(by Right Networks)

llllll kb k
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Proceed to Import with Transaction Pro Importer for QBO
(by Right Networks)

Match Columns to QuickBooks Fields

e e

lemvadrtomt

[eton s shm
cae Loved Opoore

@ Vww O8O Namwy
A0 MUV Cohrwn
Lo Mageeg (geern

lmie apem g Ty e
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Import with Transaction Pro Importer for QBO (by Right Networks)

— X

w | B

® Optiom

_él
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Confirm Import with Transaction Pro Importer for QBO
(by Right Networks)

llllll kb k
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Import Validation with Transaction Pro Importer for QBO
(by Right Networks)

. .
. ve
e
-
-
— | Ve Comemen e |
e s
*
"
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————
I .
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Import Error Reporting in Transaction Pro Importer for QBO
(by Right Networks)

@ Quiickbooks.
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Editing to Correct Import Errors with Transaction Pro Importer
for QBO (by Right Networks)

Transaction Copier BF Creator
e X Cut . w == _ -
N u Calibn *I1 PR =z - = Wrap Tent General
U} Copy -
»n _ = == - ] "
e ¥ Format Pamter B I U~ - QB "A° TFF == EMugeliCenter - $-% " %
Clipboard e Font Te Alignment - Mumbet
0 UPDATES AVAILABLE Updates for Office are ready 1o be installed, but first we need 1o close some apps. Update now
K14 y: I
A 8 C | O | E | F | G | H ‘ | | J
| Mr Abacus Industries Janice Johnson lansxce Johnioo 110 Main Street  Suite 2000
| Mir Walker Associates Leonard Walker Leonard Walker S Winding Road
| Mir Pinnacle Partners Lisa Smith Lisa Smath 19 Jerico Drive

U-BN- RS - LV L T N



Importing after Corrections with Transaction Pro Importer for
QBO (by Right Networks)

Bwmas p

@ Oy rem

Cie—e ’ ' Imwvteol " oem b
- . . ’ - ] - ~
g g ot -—o v
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Successful Import with Transaction Pro Importer for QBO
(by Right Networks)

@ Quiickbooks.
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Afternoon Break



QuickBooks Online Master Class
Session 6

WORKING IN QUICKBOOKS ONLINE
AND WAYS TO EXPAND EFFICIENCY

llllll kb k
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Removing No Longer Needed Apps from Your Clients’ QBO

L )
rOUR OO Qurihbocis Ovive
[ o

5 ' ) D (4
-~
srEng

Laes

Laperan

Werkery
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Removing No Longer Needed Apps from Your Clients’ QBO

Cancel subscriptions with 3rd party apps

llllll kb k
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Connecting Gmail Contacts to QuickBooks Online

$0.00

@ Quiickbooks.
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Connecting Gmail Contacts to QuickBooks Online

Google

Login to Gmail from the QBO Vendor s o
or Customer name field

One Google Account for everything Google
GMRO L *» €

@ Quiickbooks.
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Connecting Gmail Contacts to QuickBooks Online

Google 2@ com ~

Allow QBO access to Gmail account @ qb,

~ Intuit QuickBooks would like to:

; View your email address

® :
e View yourbasic profile info

B Manage your contacts

By clcking Allow, you allow this app and Google to use your information in accordance
wih their respective terms of service and privacy pokies. You can change this and

other Account Permissions at any time
Dcny m

@ Quiickbooks.
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Connecting Gmail Contacts to QuickBooks Online

% The Veoodor Desplay ondy shows |

! 13 QB0 vendors Dat you can choose

P 0 see (Ah“" "‘.m”","

@ Quiickbooks.
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Connecting Gmail Contacts to QuickBooks Online

Liz Scott $

Add Gmail contact as vendor
Bill date

*Name
H 10/31/2016

Liz Scott

+ Details Save

I'TION

@ Giickbooks.
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Connecting Gmail Contacts to QuickBooks Online

@ Giickbooks.

CONNECT

Vendor Information

Title First name Middie name Last name Sufix

e Scont
Company
Lz Scont
* Display name as
Lz Scont :

oK

Notes

Emasl

OaccountingMelineck com

Phone Mobde Fax
405555555
Other Website
Terms
s

Al Vendor Detaiis were brought into QBO
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Creating QBO Invoices Using Google Calendar events

Invoice with Google Calendar
’i AZd Google Calenciar ovents and descriptions %0 QuickBooks iInvoloes

3

2O T e your test roviow

@ Gliickbooks.
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Creating QBO Invoices Using Google Calendar events

@ Gliickbooks.

CONNECT #QBConnect @DilauroMichael
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Creating QBO Invoices Using Google Calendar events
Invoice with the Google Calendar App

Invoice with Google Calendar

St UL

What kind of work do you track with Calendar the most?

NOO. YOu Can always chanoe it iex

Connect

@ Giickbooks.
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Creating QBO Invoices Using Google Calendar events

£ Invoice @ O >
- anats e 3 ’ BALANCE T n
[) Cote == @ =son
qu-. e o 30000
LJ:‘.'.?". —
LR K e e — e Ao -
o ¥ b Lod L
PR AT o LR ] A el
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Creating QBO Invoices Using Google Calendar events

@ Giickbooks.
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Creating QBO Invoices Using Google Calendar events

{5 Invoice ®@ @ X

e — LALANT an
S $450.00
.- ®
fos ovve
-e - Y- C— h. ‘- A
[ -~ LU L A A
- - lA
(o
Al boen Clow ot fese [P 5] [ $450 00

Wattoge “s met ot wa.va
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. Final Thought:

Who's your
p Champion?

t | WiFi: QBConnec t






Questions?



Rate this Session on the QuickBooks Connect Mobile App

Provide feedback to help us design content for future events

1. Select Sessions

ol AT&T LTE
ﬁ © Fackbooks
CONNECT

QuickBooks Connect San Jose

6:48 PM

Kim Tchang
My Sessions
Y My Favorites
B8 Notifications
EVENT GUIDE

Discover

Braindate

Agenda at a glance

Sessions

AN Q FEDGIK

@ ¥ 78% .

WED

November s

Nov 06, 7:30 AN

Braindates

Nov 06, 7:30 AN
Registration, £

Nov 06, 8:00 AN

Meetup: Busit
Facebook Gre

Nov 06, 9:00 AN
Accountant K

Nov 06, 10:00 A
Exploration &

Nov 06, 10:30 A
All About Job

Nov 06, 10:30 A
Apps and Aut

Nov 06, 10:30 A

Ecommerce A
to Know to Pu

Nov 06, 10:30 A
Everything Yo

@

@

®@ ®

@ ® ® ©®

2. Select Session Title

wll AT&T LTE 6:49 PM @ 7 76% .
—T Sessions Q
WED THU ]
November s 7 8
L]

Small Group Discussion: Social Media Strategy

Nov 07, 9:00 AM - 10:00 AM PDT

10 Things The Most Successful Bookkeepers Will
Be Doing In 2020

Nov 07, 9:00 AM - 10:00 AM PDT

Becoming an Apps Master: Connecting Apps the
Right Way to the QuickBooks Online Database
Nov 07, 9:00 AM - 10:00 AM PDT

Building the People Firm in the Digital World

Nov 07, 9:00 AM - 10:00 AM PDT
Combating Your Chronic Cash Flow Crisis

Nov 07, 9:00 AM - 10:00 AM PDT

Creating Businesses that Really MATTER

(and, Grow!)

Nov 07, 9:00 AM - 10:00 AM PDT

Day in the Life of a QuickBooks Live Bookkeeper

Nov 07, 9:00 AM - 10:00 AM PDT

Full-Time or Contract: Hiring for Success

Nov 07, 9:00 AM - 10:00 AM PDT
Profit, Pricing & Purpose: The Million

Nallar Teifares

Filter

3. Select Survey

@ 7 76% .
€ &

il AT&T LTE 6:50 PM

Info Polls

sabotage aspects and tangible strategies you can use to fix
the cash flow crunch once and for all.

Ideal Audience: Anyone managing small business finances.

BEST FOR

Business Owners/Self

LEVEL

Beginning
CATEGORIES
Financial Health >

SURVEYS

¢‘. Survey
v Share your thoughts.

NOTES

3. Add Ratings

ol ATET LTE 6:50 PM @ 7 75% w.
&
Session Surveys
How would you rate this speaker?
Poor Excellent
How would you rate this Session?
Poor Excellent

Additional comments:

Great session!



Material Download L R ———

1. Find the session on the agenda

( Search for sessions )

2. Select + for more information

Regutration, Breakfast & Explocation

3. Download PDF of slides and/or
supplemental material

Meetup: New to Networking
Morming Keynote
Exploration & Connection

Meetup: Women in the Workforce

https://can.quickbooksconnect.com/agenda/ Breskout Sessons

Creating Your Small Business Culture

Understanding Personalities for Better Communication

@ Quiickbooks.

‘ O m E‘ I How to Use QuickBooks for Your Small Business: Imtroduction


https://can.quickbooksconnect.com/agenda/

¢
OFHE
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