
Check Virtual System Setup 
Pre-event



Logging In
Accessing the Virtual Lobby

Step 1: Enter your email address

Step 2: Enter your reference number

Step 3: Click login

Note: 
§ All the information above can be found in your 

confirmation email
§ If you cannot find your reference number, 

please select the ‘resend my reference 
number’ link and it will be emailed to you



Virtual Event Lobby
Your Event Lobby

§ Your details

§ Session information

§ Check your system

§ Start or join session button

Attending

Join



Virtual Event Lobby
Check Your System

Speaking                  Attending

Check your system set-up prior to the start 
of the event to ensure you are all set!

JoinJoin


